
List A: 
Documents that 

Establish Identity AND 
Authorization to Work in 

the United States
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do no accept expired document
Front and Back
Not Applicable

PASSPORT CARD
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

The Permanent Resident (Green Card) document number is 
also located in the middle of the first line on the back of the 
card.  The document is three letters followed by 10 digits.

Do no accept expired document
Front and Back
Not Applicable

PERMANENT RESIDENT CARD
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Not Applicable
Front and Back
Do not accept expired document
document number is also located on the in the middle of 
the first line on the back of the card.  The document is three 
letters followed by 10 digits. Reverification is required.

EMPLOYMENT AUTHORIZATION CARD
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
I-94 can be internet print out, stamp, or I-797A tear off card. 
Reverification is required.

Not Applicable
I-94

FOREIGN PASSPORT



List A: Documents that Establish Identity AND Authorization to Work in the United States 6

Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document

I-94

I-94 can be internet print out, stamp, or I-797A tear off card. 
Reverification is required.

Not applicable
Foreign Passport
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
I-94 can be internet print out, stamp, or I-797A tear off card. 
Reverification is required.

Not applicable
Foreign Passport and I-94

DS-2019
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
I-94 can be internet print out, stamp, or I-797A tear off card. 
Reverification is required.

Not Applicable
Foreign Passport and I-94

I-20



List A: Documents that Establish Identity AND Authorization to Work in the United States 9

Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
I-94 can be internet print out, stamp, or I-797A tear off card.

Not Applicable
I-94

PASSPORT FROM FEDERATED STATES OF MICRONESIA/
REPUBLIC OF THE MARSHALL ISLANDS 
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
Reverification is required.

Not Applicable
Not Applicable

FOREIGN PASSPORT CONTAINING FORM I-551 STAMP OR TEMPORARY FORM 
I-551 PRINTED NOTATION ON MACHINE READABLE IMMIGRANT VISA (MRIV)

Expiration 
Date

I-551 
Printed 
Notation

MRIV

I-551 Stamp



List B: 
Documents that 

Establish Identity
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
If employee presents expired license AND valid temporary 
license, can accept, use expiration on temporary license

not Applicable
List C

DRIVER’S LICENSE

Document 
Number

Expiration 
Date



List B: Documents that Establish Identity 13

Needs Document From:

Notes:
Expiration:
Scan and Upload:

Do not accept expired document
Not Applicable
List C

STATE ID CARD

Document 
Number

Expiration 
Date
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

Not Applicable
Document varies widely

Not Applicable
List C

VOTER REGISTRATION CARD

Issuing 
Authority
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

If no document number exists enter N/A
Not Applicable

List C

SCHOOL ID WITH PHOTOGRAPH

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

List C
Not Applicable
Do not accept expired document
If no document number exists enter N/A

U.S. MILITARY CARD/DEPENDENT CARD

Issuing 
Authority

Expiration 
Date
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Needs Document From:

Notes:
Expiration:
Scan and Upload:

List C
Not Applicable
Do not accept expired document

U.S. COAST GUARD MERCHANT MARINER 
DOCUMENT CARD

Document 
Number

Expiration 
Date
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Do not accept expired document

List B

Documents vary widely. This document is included as both a List 
B and C option (but not List A), and can therefore be used alone to 
establish both identity and employment eligibility; in which case it 
can be listed under both List B and List C in Section 2.

NATIVE AMERICAN TRIBAL DOCUMENT

Document 
Number

Expiration 
Date

Issuing 
Authority
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Do not accept expired document

List C

Documents vary widely. 

CANADIAN DRIVER’S LICENSE

Document 
Number

Expiration 
Date

Issuing 
Authority
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Do not accept expired document

List C

Documents vary widely. 

SCHOOL RECORD / REPORT CARD

Document 
Number

Expiration 
Date

Issuing 
Authority
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Not Applicable

List C

*Acceptable for individuals under 18 yrs old who present 
other list B documents. Documents vary widely. If no 
document number exists enter N/A.

SCHOOL RECORD / REPORT CARD
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Not Applicable

List C

*Acceptable for individuals under 18 yrs old who present 
other list B documents. Documents vary widely. If no 
document number exists enter N/A.

DOCTOR RECORD
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Not Applicable

List C

*Acceptable for individuals under 18 yrs old who present 
other list B documents. Documents vary widely. If no 
document number exists enter N/A.

DAYCARE RECORD



List C: 
Documents that 

Establish Authorization 
to Work in the United 

States
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Temporary numbers have zeros in the middle, i.e. ###-00-####.  
These cannot be used for E-Verify, employee must amend Section 
1 of I-9 with permanent SSN within 4-6 weeks of Section 2 
completion.

Not Applicable

List B

U.S. SOCIAL SECURITY CARD
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Temporary numbers have zeros in the middle, i.e. ###-00-####.  
These cannot be used for E-Verify, employee must amend Section 
1 of I-9 with permanent SSN within 4-6 weeks of Section 2 
completion.

Not Applicable

List B

CONSULAR REBORT OF BIRTH ABROAD

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Only an original or certified copy of a birth certificate is 
acceptable as a List C document.

Not Applicable

List B

CERTIFICATE OF BIRTH ABROAD

Issuing 
Authority
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Only an original or certified copy of a birth certificate is 
acceptable as a List C document.

Not Applicable

List B

CERTIFICATION OF REPORT OF BIRTH

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Only an original or certified copy of a birth certificate is 
acceptable as a List C document.

Not Applicable

List B

US CITIZEN ID CARD FORM I-197

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

No longer issued but valid indefinitely 
Not Applicable

List B

RESIDENT CITIZEN IN THE US ID CARD FORM I-179

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:

Scan and Upload: Not Applicable
Admit Until Date:

Can be used with Foreign Passport, I-551 Stamp, Refugee 
Stamp.

Expiration date of document varies. 

List B

FORM I-94 OR I-94A



make some sort of titles / sec-
tion page
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

N/A
Does not expire

List B

CERTIFICATE OF U.S. CITIZENSHIP

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

N/A
Does not expire

List B

CERTIFICATE OF NATURALIZATION

Issuing 
Authority

Document 
Number
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Needs Document From:

Notes:
Expiration:
Scan and Upload: Not Applicable

Can be used with expired Conditional/Permanent Resident 
Form I-551, Auto EAD extension with expired EAD card.

Expiration date of document varies.

List A

I-797A WITH I-94


