
 
 
Sample Email Sent to New Employee: 
 
From: OneLogin <noreply@onelogin.com> 
Date:  
Subject: New SPS/Workday Account Created 
To: New Employee Email 
 
 

 

 

Welcome to employment with the State of Maryland! 

You are receiving this email because you recently became a State employee. You will be using the 
Statewide Personnel System (SPS) for certain employee services. The SPS provides Human 
Resources, Time and Payroll, and Employee/Retiree Benefits services to State employees and 
Retirees. Depending on your agency, institution, or type of employment, you will use the SPS for 
certain services. It is important that you follow the instructions below to avoid delays in pay or 
benefits. 

As a new employee, your agency/institution Human Resources Contact can assist you with any 
questions you may have going forward regarding your use of the SPS. All State employees that are 
eligible for the State Employee Health Benefits Program will get a Benefits Enrollment Event 
in SPS and will complete the benefit enrollment process in SPS. Benefits enrollment is time-
sensitive, please make sure you address any questions with your Agency HR Contact. 

NEXT STEPS: 
1) Please click on the link (Password Link) below to set your initial password. 
2) Please click on the First Time User Login instructions and follow the same after finishing the first 
step. 

Your user name is: W------- 
Password Link: Click Here 
First Time User Login instructions: Click Here 

© State of Maryland 

 

 

 

 

 

 

 

 

 

mailto:noreply@onelogin.com
http://admin.onelogin.com/ls/click?upn=hdWYah-2F-2Fgu-2FzcRGBNS7vcoq5-2BkGjxw66-2FuAWRg8dkTaiDE1ptlE8KTD9ecY5G-2Fzg7bhqPZk7IhvG-2FhwQMdewn-2B-2BYUeGmuFQ-2FJQeDwOJjWt5dR3DhBjFQT0rcBop6AgEgxWD03MAvjD-2Fohliqqk2aqWhGxu7Zr88TmxKuy-2F-2F3-2B9F49WcSIwwzgfJPaO1bCBeTv3g4xD-2Fxpvmjoso0xtm0xvqefD-2B-2FTWOteMHjl8if2pA-3D30Xv_NP1Rrz7VjEwxqaa6QEPEfw92AgkHj5uIP-2BPWp0RIA5wBbrfgzVT0TrgLkUP1Ui-2FwMBiNzwz7WKjIrAIjPf2oDv2RHHKAmArc90b8Rll7E3xXHZre5p5jQm-2FLrgPPrmMuMH-2BDgmnM4FlPhi3RVIg4oYdhRQtaYAjsAVGJLizeDeVRDpnsYtuhJN6p2K0khTqGJ072m9kMZ9PMj8AqtHDSudD2y4clZdvHNG-2BsLTzG1euvjKiSTz43mCYamtq9gveWc1o-2Fx2MWYFMKY2KCWh0i-2Bw-3D-3D
http://admin.onelogin.com/ls/click?upn=reW2-2BpiOj6XU2MvwOKO5VmO8gXYDi2TsbL9jNraaOhRf1Lv6YeuNUVswdmVetcvFkzyLVYF0y1p4i49AMdTOnR4phZAvkaOyUUP8GOdkGN0xriXvxgUihN56Tp2uwzCiGqJme0eQXitSwemoiL-2Btasyh9UXYB02CAnOAAWhNsvDQbFziiLfldliyoF4tV1H1JhrkceHg93Sc92iPjacoKQ-3D-3Dx1Df_NP1Rrz7VjEwxqaa6QEPEfw92AgkHj5uIP-2BPWp0RIA5wBbrfgzVT0TrgLkUP1Ui-2FwMBiNzwz7WKjIrAIjPf2oDpIrRT3cvljv8VgCN4LyWvi6NCqyT5DZ6zNun8oBqdArCWO4uD7IKSn-2B-2FnpBd-2FhhXLjF2WNrrBsClPIB-2FLXB0i-2FqJirIdMPltAgk1uBi5dMZDZB0kN8J2JYjdmChc2gHGxJtxK5BKoka1UqZ7mNJn3vRt4NMDfMy2miXY0uIyqjQJFbTm43RKHrsPm-2BkHIYLcA-3D-3D


Password Link Screenshot: 

 

 

 

Once the employee has completed this step, the OneLogin login page will appear, and the employee can 
login using the W# as the Workday SPS ID from the email and the password they just created.  The 
employee can use the link to the Guide in the email. 

 

OneLogin Initial Login Screenshot: 

 


